Kathryn Shields
123 Main Street, San Francisco, CA 94122
Home : 415-555-0000 Cell: 415-555-0000
email@example.com

Dear Ms. Church,
I am writing to express interest in the Social Service Worker position with New Parkland Community Resources Center. I am a social services professional with seven years of experience in the helping professions and a Bachelor's degree in Social Work.
In my current job I am a Social Service Worker with the Graceland Foundation where I provide outreach to program clients conduct home visits and maintain client records. I have knowledge of developmental theory and various counseling techniques. I possess strong attention to detail and am quite organized able to keep accurate concise written service records. My interpersonal and communication skills are outstanding and I am adept at helping people to open up and to feel at ease. Clients have told me on many occasions that they feel comfortable talking to me about some of their deepest personal matters and feel confident that I will provide assistance to them without judgment. I would be thrilled to put my compassionate nature and counseling skills to work as a Social Service Worker with New Parkland Community Resources Center.
I have no doubt you will find that I am a consummate professional with a high regard for clients and the ability to provide counseling and outreach in a compassionate manner. I hope you will contact me soon to arrange an interview. Thank you for your time.
Sincerely,
Kathryn Shields
