Jennifer Lyons
123 Main Street, San Francisco, CA 94122
Home : 415-555-0000 Cell: 415-555-0000
email@example.com
Dear Ms. Thomas,

I'd like to apply for the Education Coordinator position at Reynolds Area High School. I have nearly 12 years of experience in the field of K - 12 education and feel I would be an asset to the administrative team of your school. As the current Education Coordinator at Eagle Valley High School I develop and implement educational programs across academic disciplines.

My creativity and communication skills allow me to work well with and understand the needs of students teachers and administrators. In addition I am organized and able to multitask to fulfill various projects and deadlines as they occur. My experience in leading educational teams in conjunction with my energy and enthusiasm for academics make me ideally suited to take on the Education Coordinator role at your school. I have created and implemented innovative curriculum across various academic disciplines and am ready to bring my proven formula for success to Reynolds Area High School. I know my knowledge and educational philosophy will mesh well with that of your administration.

As you can see I possess the attitude experience and characteristics that have are required of a successful Education Coordinator. I look forward to speaking with you in more detail and encourage you to contact me at your convenience. Thank you for your time.

Best,

Jennifer Lyons

