Ernest Evans
714 Radio Park Drive
Augusta, GA 30904
(333)-366-8089
[email]
Apr 7, 2013
Ms. Christine Miner
International Education Corporation
393 Irish Lane
Madison, WI 53704
Dear Ms. Miner,
I am writing to apply for the Education Officer position now available at International Education Corporation and I am sure that you will agree my credentials match your posting perfectly.
I have a master’s degree in education and five years of working as an educator. I am familiar with the curriculum and the expectations of the school board and the public. I have the ability to help organize and create the educational programs used by your school to ensure you are meeting the necessary requirements.
I have outstanding research abilities and the skills to use the collected data to help determine the educational needs of your school and to learn where the school needs to make changes to teach the students better. I can help to develop training programs for teachers that are more effective and to provide advice to the administrative staff for improvements.
I am computer literate with knowledge of a variety of applications and programs used in the educational field. I have the experience and training needed to evaluate all existing courses to determine which ones are the most effective and to create new courses or modify existing programs to make them more efficient.
I have the communication skills needed to represent your school at seminars, meetings and other school related events. I have excellent problem solving, time management, organizational and interpersonal skills. I have experience working in a stressful and high demanding environment and I have the ability to remain calm, friendly and professional at all times.
Please call (333)-366-8089 to arrange an interview.
Respectfully,
Ernest Evans
Ernest Evans

