Martin Simpson
123 Main Street, San Francisco, CA 94122
Home : 415-555-0000 Cell: 415-555-0000
email@example.com
Dear Ms. Arnold,

I would like to apply for the Education Administrator position with the Stern County School District. I hold nearly 15 years of experience in the education field with seven of those being spent as an administrator. In my current capacity as Education Administrator with the Stowe School District I lead an academic team of nearly 100 teachers manage annual budgets and assist in curriculum planning.

My academic preparation along with excellent organizational skills aid in my ability to be a successful administrator. I possess strong leadership skills that help me to interact well with school faculty parents and other key educational stakeholders. My professional experience over the years has taught me the benefits of good communication. I have been praised for my efforts to keep all team members informed of important duties required of them. I would love to bring this collaborative spirit to Stern County School District. I am confident that my educational background leadership skills and personal traits make me an outstanding candidate for your Education Administrator position.

I look forward to meeting with you personally to discuss my overall qualifications and reviewing my portfolio with you. Please don't hesitate to contact me at your earliest convenience and I thank you for your consideration.

Sincerely,

Martin Simpson

