Jayden Daniels

1 Main Street, New Cityland, CA 91010
Home: (555) 322-7337 | Cell: 000-000-0000
example-email@example.com
Professional Summary
Patient-focused Billing Clerk skilled at medical billing coding and office management. Reliable multi-tasker with hospital and clinic experience. Demonstrated team player with positive attitude and resourceful nature.
Licenses
Certified Medical Billing Specialist
First-Aid and CPR Certified
Skill Highlights
	· [bookmark: 457399094SKC11]HMOs Medicare and Medi-Cal
· Extensive anatomy/physiology understanding
· Technical expertise
· Strong work ethic
· [bookmark: 457399094SKC21]Team player
	· OB-GYN surgery ortho experience
· HHM and Medisoft billing systems
· Interpreting instruction
· HIPAA compliance
· Strong planning skills


Professional Experience
Billing Clerk
8/1/2010 - Current

Pain Management Clinic of Southern California
New Cityland, CA

· Complete full-cycle medical billing in a fast-paced medical environment.
· Efficiently perform insurance verification and pre-certification and pre-authorization functions.
· Prepare and attach all required claims documentation including referrals treatment plans or other required correspondence to reduce incidence of denials.
· Bill all lab claims with attached lab slips.
· Complete quality control of the data entry system to verify accuracy of claims and payments.

Billing Clerk
11/1/2007 - 7/1/2010

Kensington Hospital
New Cityland, CA

· Reviewed medical records for accuracy and completion as required by insurance companies.
· Arranged and assisted with hospital admissions.
· Scheduled surgeries and procedures in conjunction with Surgical Coordinator.
· Acted as a liaison between the business department billers and third party payers in resolving billing and reimbursement accuracy.

Billing Specialist
5/1/2003 - 10/1/2007

Family Mental Health Group
New Cityland, CA

· Thoroughly investigated past due invoices and minimized number of unpaid accounts.
· Demonstrated analytical and problem-solving ability by addressing barriers to receiving and validating accurate billing and insurance information.
· Acquired insurance authorizations for procedures and tests ordered by the attending physician.

Education and Training
Associate of Science - Accounting
2003

University of California
New Cityland, CA
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