	Altfest Personal Wealth Management  
Marketing Internship
 Job Description:  

Altfest Personal Wealth Management, a leading independent financial planning and investment management firm located in midtown Manhattan, is seeking an undergraduate or graduate business student majoring in marketing to support the company's client relations/marketing department.  The marketing intern will assist the client relations team in various marketing tasks, including working on newsletters, preparing and writing marketing materials and helping organize company events. 
The intern will have the opportunity to learn while working. Our interns gain real skills as they assist with many projects.  Potential projects may include:                                                                                                           -Tracking the firm's media appearances
- Writing drafts of documents for marketing communications as well as for clients and potential clients.
- Assisting with the planning of internal and external speaking engagements and other events
- Preparing and / or mailing marketing materials for clients, potential clients, professional colleagues and the media

The skills / characteristics needed to succeed 
in this position are the following:
- Strong writing skills
- Strong multitasking / organizational skills 
(will work on many things at once)
- Strong attention to detail 
- Strong speaking / presentation skills (on the phone, in-person)
- Computer skills: Word, Excel (PowerPoint is a plus; MS Publisher, InDesign, or other 
publishing / design software is a plus), 
- Strong work ethic / results oriented
- Takes direction well, but also can manage projects on own
- Creativity (i.e. new ways to market to potential clients / serve existing clients better, improve marketing processes) 

Other qualifications:
Looking for an intern to start as soon as possible and work through the Spring semester. 20 hours per week preferred. Pays $8.00/Hour


