Kate Gerrigan
4539 North Abby Lane
Austin, KY  60001
347.840.3439, kate@aol.com

March 21, 2006

BBC Label Group
23889 Reynolds
Atlanta, GA  29293

Dear Mr. Jones,

As an administrative/operational guru, and as someone passionate about Christian music, I'm extremely intrigued by the Executive Assistant position within the BBC Label Group.

I'm one of those people who simply loves getting things done. Whether it's everyday administrative tasks, coordinating work for large groups, or planning and executing events and projects, I truly thrive in a fast-paced environment.

I also am practically addicted to Christian music. I'm a street rep on my campus for several labels, and have coordinated music at retreats throughout the country. In fact my friends describe me as a Christian music junkie!

I genuinely hope to have the opportunity to speak with you more about this Executive Assistant position, and will plan to contact you in a week.

Regards,

Kate Gerrigan
