Sample HR Executive Resume Cover Letter:
To,
Franz Paul
Senior Manager
Fortune Enterprises Limited
London
UK
11th July 20XX
Subject: HR Executive resume cover letter
Respected Sir,
Mr. Joseph Marley working as a finance head at Fortune Enterprises Limited informed me that there is a vacancy for the post of a HR executive at your company. I was delighted to know about the available opportunity and I am writing this letter to express my interest towards the same. I have done Master’s in Business Administration and have deep insights about the HR industry.
For over 5 years, I have come to the facts and procedures of the human resource department. At the post of a HR executive at your esteemed company, I would work in a self driven approach to make sure that the works and the tasks are fulfilled in the best possible way. With good communicational skills and a clear approach towards work, I would look after the training, hiring, and recruiting procedures and would help the HR team in selecting the potential employees.
I am greatly interested for an opportunity to be a part of your company and I look forward to meet you over a personal interview. Please find the enclosed resume and call me on 3949393, for any kind of details that you may need.
Thanking you.
Sincerely,
Shane Charles


