To,

Mr. Vince M

Microsoft,

United States.

Dated: 29th January, 2015
Subject: Letter of Intent for Internship
Dear Mr. Vince,

This is to seek an opportunity to be an intern at your organization. I have completed by post-graduation in the field of Accountancy. However I understand that I need to bridge the gap between practical and text book knowledge. On the academic front, I have always been a good student. I have been in the top percentile of my class in both undergraduate and graduate courses.

It was during my studies that I realized an affinity for the same topics I was studying on. During my research, I came across your organization. I soon realized that your organization would be an ideal place for my internship.  Your organization can provide me with the best platform to gain the necessary professional experience I need to advance in this field.

You can compare my academic scores to get a better understanding on my performance. You can also cross check with my academic institute on disciplinary issues during my tenure with them.  I would request that you consider my internship request in all seriousness. I can commit to fulfilling all the necessary conditions to be a successful intern. I also agree to the terms and conditions that would be levied regarding the duration of the internship.

I am looking forward to your positive response.

Thank You,

Yours’ truly,

Robert V
