Dear Ms. Aquino,

It is an honor for me to be part of your company and being in the position of accounting assistant for 5years.   I am now applying for a higher position as one of your chief accountant in the company.

I believe that I am qualified for this position as I already passed the CPA board exam and I am now certified public accountant.

From the time that I was hired in your company, I have always been upholding the pride and dignity that has been implied.  And I have also deep knowledge on this position since my mentor taught me on this matter.  I am also one of the top lists as best employee from 3 consecutive years and up to date.

Now, I believe that I have more to achieve and do if I will be in another level of position as chief accountant.  I have more plans and actions for better and modern accounting process and procedures that will be helpful for company’s success.

Sincerely yours,

Gemma James
