JANE SMITH
123 Any Street = Any Town, USA 12345
Mobile Telephone: 123.456.7890 = Home Telephone: 123.456.7890 = Email: janesmith@hotmail.com

COSMETOLOGY GRADUATE SEEKING ENTRY-LEVEL POSITION/INTERNSHIP

SUMMARY OF SKILLS

A highly enthusiastic, creative, and results-driven Cosmetologist possessing formal education and training, a
passion for excellence, and related sales, reception, and customer service experience. A performer,
accustomed to working under fast-paced, high-volume, time-sensitive conditions. Team-player/team-builder
acknowledged for the propensity to develop and maintain solid relationships with co-workers, customers, and
management, control multiple responsibilities simultaneously, proactively resolve issues, and consistently
meet and exceed established goals and objectives. Quick learner with capacity to easily grasp, apply, and
present new ideas, concepts, and method. Strong interpersonal, organizational, analytical, and relationship-
building skills. Excellent written, oral, technical, and artistic aptitude.

CORE STRENGTHS

* Design Planning/Execution *  Consumer Loyalty/Retention *  Customer Service Management

*  Brand Promotion/Awareness * Sales/Business Development *  Profit/Quota/Goal Attainment

*  Front Desk Reception * Team-Building & Coaching *  Administrative/Staff Support

*  Appointment Setting *  Quality Assurance/Control * Inventory Ordering/Monitoring
DESIGNATIONS

= Currently Pursuing a Cosmetology License Through The Texas Department of Licensing and Regulation
Written Exam: Passed August 2009; Practical Exam: Scheduled Winter 2011

EDUCATION

Cosmetology Operator Certificate of Technology - San Jacinto Community College, Houston, Texas
Pasadena Memorial High School - Pasadena Texas; Graduated: May 2007

RELEVANT COURSEWORK
= Advanced Cosmetology Techniques = Advanced Hair Design = Advanced Haircutting & Related Theory
= Applications of Facials/Esthetics Technology | = Artistry of Hair Design | & I
= Chemical Reformation & Related Theory = Fundamentals of Cosmetology
= Introduction to Haircutting Related Theory = Orientation to Cosmetology
= Principles of Hair Coloring & Related Theory = Principles of Skin Care = Salon Development

PROFESSIONAL EXPERIENCE
ABC Company Any Town, USA May 2008 - Aug. 2011
Photographer/Sales Associate/Receptionist
* Performed a wide variety of administrative/clerical duties including filing, faxing, mail processing,
and equipment/supply management; handled large sums of money.
* Provided exceptional service to the public; greeted visitors, handled multiple incoming telephone
lines, answered inquiries, and booked appointments.
* Professionally presented and successfully upsold services/products to maximize gross sales; required
to meet various sales goals through suggestive selling.
» Effectively communicated with clients, staff, and management and conferred with customers to
resolve problems.
Selected Accomplishments:
* Maintained excellent customer service skills and a proven record as a top sales performer.
*  Worked independently and resolved issues autonomously.
* Excelled in a fast-paced, high activity, team-oriented environment.
* Developed tremendous interpersonal skills; easily relate with all types of clients, co-workers, and
management.
* Proven track record in outstanding communication, customer service, ethics, compliance, leadership
and personal performance.
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America's #1 Online Resume Builder
With Cover Letters

it Easy-to-use, guides you through step-by-step
i Resume templates, writing samples and tips
it One-click designs for the professional look you want

i Start from scratch or upload your resume

Try It Free! =2
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Write a resume - in minutes

four resume Is often your first and only chance to make a great
Impression on an employer. Managers will scan your resume for
just 10 seconds to see if you're right far the job.

That's wityy your resume needs to be attractive and stand out. It
needs to be well-written and highlight your skills to your best
advantage.

The problem = most people don't know hoey to write a great
resume and don't have the design skills to make it ook
professional.

: Our Fesume Builder is designed to make resurme-writing fast
and easy

i WWe match you with the right template and, in just one click, you
can choose a professional design that will help you win the job.

= Our unigue Text Tuner™ allows you to choose from hundreds of
expert-written examples - no mare writer's block!

Get the "most impressive resume builder on the market today".
There's no risk; no obligation. VWe're so confident that you'll love
aur resume builder that you can try it for FEEE.

A Live Help
i click horo

Phione and Chat Hours:
7 Days a Week 6am ko midnight EST

According to our partners..."the most impressive resume
builder on the market today."
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Customer Reviews

"I was completely unaware of what companies are loaking for
in a resume. This product helped me word and format my
professional resume and the examples were extremely useful.
Crwverall, this is a great product. | would highly recommend
these services." - A. Danihels

"This resume tool iz s0 much better than templates - just
upload ar enter your resume content and you get yvaur choice
of designs. It's magicall Anyane can benefit from this toal:
from students to executives!" - Belinda Yanda

View more reviews =
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