To,

Paul Markesan

132 Red Square Building, Park Street

London

6th September 2012
Subject: Training congratulations letter

Dear Mr. Paul,

I am writing this letter on behalf of “Holy Mass Training Institute" to congratulate you on your successful completion of the summer training in “Mass and Communications". You have completed your training duration of 6 months, with excellence in your field work and practical schedules.

Your training sessions in the Mass and Communications must have equipped you with remarkable verbal skills; it must have enhanced your speaking abilities and your personality. As a trainee under our institute, we are sending a certificate of congratulations to you. Your achievement of completing this training was richly deserved and you have surely set an example for the other applicants as well. As you have completed your training sessions in Mass and Communications, you have an array of career options waiting for you, such as Journalism, writer, newspaper editor etc.

We once again congratulate you on the successful completion of your training program at Holy Mass Training Institute. We wish you all the very best for your future prospects and we encourage you to strive for your career opportunities.

Congratulations!

Sincerely,

Joseph Charles

Manager

Holy Mass Training Institute
