Hi [Prospect],

It was great meeting you and your team today. We really enjoyed learning more about [prospect's company], your current marketing efforts, and your goals for this year. We've worked with quite a few companies that have struggled with [specific challenge], so I know how difficult it can be.

We've actually written about a previous client who was working to overcome [specific challenge] before, and I thought I would pass along that piece. It may be helpful to see how another company in [industry/category] solved the issue. 

I also thought I would recap a few important points from our meeting today and the next steps. Let me know if anything needs further clarification or if I missed the mark on any of these statements. 

· You discussed ...

· You pointed out ... 

· We discussed ... 

We decided we would have a follow-up lunch [or call if location is an issue] in mid-May. Here are a few dates and times that work for me:

· May X at noon

· May X at 12:30 

· May X at noon

Also, you mentioned that you recently presented at a conference on [topic]. Would you mind passing along a link to the SlideShare or recording of that talk? I'd love to share it with my team. 

Best,
