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MEMORANDUM
Issue(s)
     Brief single sentence issue statement, which appropriately defines the legal question addressed and includes a few relevant facts that go to answering that legal question.
Brief Answer(s)
     Brief answer to your issue statement that begins with a "yes" or a "no" and follows with a succinct explanation of your basis for that answer, preferably including the facts that support your conclusion.
Facts
     Succinct statement of facts that includes all facts that you analyze in your discussion section and any other facts necessary for relevance.
Discussion
     Umbrella paragraph(s) outlining your discussion section, introducing the various topics you will address below (usually in the form of statements of the controlling legal rules that you analyze below).
I. Subsection(s) - Your heading should be a statement of your Conclusion to the first legal rule you are analyzing.
     ¶ Your first sentence of your analysis should clearly state the applicable Rule.  Your second and possibly third sentence should provide and Explanation of the Rule, which serves as a road map to your reader by informing your reader of the topics that you are going to address in the remainder of your analysis section.
     ¶ Following your introductory paragraph comes your first analysis paragraph, which you should start with a topic sentence that mirrors the first topic that you listed in your Explanation of the Rule above.  Following your topic sentence, you should analyze cases that discuss that topic, and you should then compare the facts of your cases to the holdings and facts of the cases that you discussed.
     ¶ You will likely have a number of analysis paragraphs, depending on the nature of your legal issue.  If the legal issues are complex, you may choose to break up your analysis by subsections.
     ¶ Your final paragraph/sentence should succinctly repeat your Conclusion for this analysis section.

II. Subsection(s)
     Repeat above.

III. Subsection(s)
     Repeat above.
Conclusion
