To,

Lindy Pink

HR Manager

Tech Logic Developers

12 Mind Space Colony,

Leeds, United Kingdom

Dated: 15th November 2011

Subject: Letter of resignation with notice period

Dear Miss. Pink,

This letter is to inform you that I, Roger Moore employee id 3456 working in the designation of Software Analyst would like to resign from my services on 25th December 2011. I would like to serve a notice period of one month before my resignation effective from today.

The reason for my resignation is that I want to pursue higher studies. I have realized that it is high time that I should complete my masters and I want to pursue it with a full time degree. As a result I would not continue my services while pursuing my masters.

I regret that I have to take this decision. I have learnt professionally from this organization and if given an opportunity would love to rejoin in future.

Thanking you,

Roger Moore

Software Analyst
