(date)

(name of angel investor or VC)

(address)

(city, state, zip)

Dear (name)

I want to thank you for the opportunity to present our new business initiative. As you know, John Anderson, a mutual colleague who is quite familiar with our concept, suggested we contact you. 

(Your company name here) is currently seeking an investor. Our company is a leader in the (describe field of expertise) industry and we are engaged in (describe what your company does). Our intention is to expand our focus to include (describe target market) because we believe that we can offer (describe benefit of new initiative). We have an exceptional workforce with a long history of employee retention, as well as key management personnel such as (include name(s) of key management personnel, owners or Board of Directors with any industry recognized accomplishments) 

We were excited to learn of your involvement with (company name) since they provide components that will play a vital role in our process. By aligning ourselves with business partners that offer complimentary goods and services, we believe that we can offer significant advantages to your existing portfolio as well as a superior rate of return.

I have enclosed a business plan and would appreciate your assessment. Before reviewing the plan, could you please sign, date and return the Confidentiality Agreement which is located just behind the cover page?

Thank you in advance for your time and consideration. Please don’t hesitate to contact me with any questions or comments you may have, and I will respond promptly with any additional information you require. I look forward to discussing this initiative further after you have completed your review. 

Sincerely,

(Name of company)

(name of representative)

(title)

(address)

(city, state, zip)

(email)

(phone)

(cell phone)

(fax)

