
Voluntary Resignation Letter
To,
Darwin Shane
Senior Manager
Sunrise Enterprises Limited
London
UK
9th July 20XX
Subject: Voluntary resignation letter
Respected Sir,
Please be informed that I am resigning from the job post of an assistant sales manager, effective from 25th July 20XX. Since I have earned a job post of a sales manager at Dreams Enterprises Limited, I would like to voluntarily resign from my job duties and set of responsibilities, to advance in my career prospects.
With this letter, I would like to take this opportunity to first of all express my deepest gratefulness towards you for having faith in my services and for providing me a platform to exercise the sales skills. These 3 years of employment tenure at Sunrise Enterprises Limited honed my potentials and it was indeed a lifetime opportunity for me. I am going to cherish the business relationships, the lessons and the valuable time that has been spent here.

I request you to kindly accept and approve my resignation. I can be contacted on 4999394 if any information is needed. Wishing Sunrise Enterprises Limited a great success in its future endeavours.
Thanking you.
Sincerely,
Troy George

