8365 W 80th Avenue
Anchorage, AK 90999

August 8, 2013

Mr. Cyril Rundy
Manager HR
Family Health Hospital
5346 Mountain View Drive
Anchorage, AK 74645
 
Dear Mr. Rundy:

I am writing to apply for a Medical Support Assistant position at the Family Health Hospital, as advertised on your website. An extremely enthusiastic individual with over three years’ relevant work experience in a hospital setting, I am ready to leverage my potential for the success of the Family Health Hospital.

In my previous job at the Core Health, I was responsible for maintaining patient lists, and scheduling and assisting with medical procedures – which I managed perfectly. Given that I am trained in working for health environments, I possess the ability to provide direct patient care and a strong basis for assistant-ship to physicians.  Additionally, I take pleasure in establishing and maintaining solid working relationships with carriers and providers along with ensuring that I constantly meet service expectations.

Furthermore, I am an excellent communicator with strong customer service skills and able to answer patient phone calls professionally, quickly and properly. Besides, I have a considerable knowledge of computers and related programs such as Microsoft Word and Excel, and Composite Health Computer System.

I am quite motivated at the prospect of working for your hospital and would like to discuss this opportunity in detail. I will call you after 5 working days to ask for a mutually convenient appointment so that we can talk in person. In the mean time, I can be contacted at (210) 555-5555.

Thank you for your time and consideration. I look forward to hear from you soon.
 
Sincerely yours,

(Signature)
Karen Smith
