Dear Mr. / Mrs. Last Name
It is with great [honor/delight] and appreciation that I thank you for the job offer received on [date], reference [re:] for the position [job title].

I gladly accept the job offer.

I see my new position as a [great/exciting] opportunity to [work with/be part of] such a great [team /company] and to [contribute/do] my utmost for the company’s success.

Again, thank you for giving me this opportunity.
I look forward to starting my position on [date, as per job offer].
Sincerely,
[First name, last name]
