Sample Thank you letter for job offer

Date


Thank you for giving me an opportunity to be a part of XYZ International. I am happy to join the company as Junior Financial Analyst. I would report in the office right on time at 9.00 am on 1st of March 2014.

Thanks for investing your precious time and efforts on me. It’s my pleasure working with and for you. You have got the talent to draw the success even in the toughest times. I feel honored to have you as my team leader and guiding me at this starting juncture of my career. Your consistent guidance will help me to increase my potential in work. I promise to put in the best efforts to prove that you made the right hiring decision.

I have attached the requested documents (Copy of birth Certificate and Post graduation mark sheet) with this mail. If there is anything else that I need to submit, then feel free to contact me at my mobile number 90000-00000 at any point of day. 

Thank you for considering my candidature for this challenging profile. I appreciate your time and look forward to working with you in the organization.
