To
The Managing Director
Bank of America
36, Street Lane
New York.
10th Nov, 2012
Subject: Application for the position of a Market Risk Analyst
Respected Sir,
I am Tom Hanks. I am currently employed as a Risk Analyst at Global Association of Risk Professionals, New Jersey. A few days back I saw an advertisement of yours in “The Times” which stated that you have a vacant position for a Market Risk Analyst in your company. I would be privileged if I get an opportunity to showcase my abilities, that are the best required for this job.
I have pursued M.A. in Statistics with Minor in Mathematical Finance from Columbia University, with a GPA of 3.80/4.00. I completed my M.S in Business, Economics and Finance from MOSCOW STATE UNIVERSITY, Moscow, Russia with a GPA of 3.84/4.00.
I am very good at conducting statistical analyses, developing risk management systems, consulting with security traders and reporting and presenting research results. I have an International Certification in Banking Risk and Regulation studies.
I have enclosed my resume in which I have discussed about my qualifications and my job experiences. I would be obliged if you can consider my application and privilege me with this job.
Thanking You
Yours sincerely
Tom Hanks

