To
Mr. Tim Cook
Project manager
L&T Inc.
Carolina, USA
565678
Dated: 5th November 2012
Subject: Application for project consultant position
Respected Sir,
I am Harley Carrey form Carolina. I just came to know that you are in need of a Project consultant for your current project in Carolina. I am a B Tech (Civil Engineering) graduate from University of Carolina with 8.3 CGPA. I would like become a part of your organization which has great history of development, success and provides an ideal environment for enhancing employee’s skills.
I have worked as intern with Jay Pee Inc. and was even selected there as a permanent employee and worked there for 2 years. I worked in 3 projects with Jay Pee in New York and Ohio. I have very good written and oral communication skills. Giving presentation and preparing charts are one of my strongest skills. I have a sound knowledge of project development cycle and I even did a diploma in advance project implementation.
I am very hard working person and will never let you down on me. I am herewith enclosing my latest resume and experience certificate with this letter. If any other information is needed from my side, then please let me know.
Yours sincerely,
Harley Carrey




