Professional Recommendation Letter For Job

To,
Arthur Johnson
Head, Administration
Eastern Winds Co,
London
October 8, 2012
Subject: Recommendation letter for Miss Emily Dawson
Dear Miss Dawson,

I would like to recommend Miss Dawson for the post of junior administrator in your esteemed organization. Miss Dawson was my student at Inspire Educational Institute and I can confidently say that she will be an excellent addition to your company. I had the honor to teach her and all throughout the course Miss Dawson has been much focused, hardworking and had displayed excellent communication and organizational skills. She is very serious about her career and goes to great lengths to fulfill her responsibilities. She is also a very quick learner which helps her in her work and to adjust easily in any situation.

Miss Dawson also has a very pleasant personality and she knows how to remain calm under pressure. She uses her analytical skills well and has an acute eye for details which will come handy in this field. I am happy to mention that Miss Dawson also got very good feedback from BlueRidge Co where she did her internship for three months and I am sure she will continue to display her skills in your company too.

Yours truly,
Jared Killeen









