Exceptional knowledge of basic and advanced accounting procedures
• Demonstrated ability to provide payroll and bank reconciliation support
• Analytic mind aimed at handling bookkeeping discrepancies in an effective manner
• Highly skilled in using technology to support bookkeeping activities
• Proficient in Quickbooks and spreadsheet software
• Exceptional attention to detail targeted at following through with financial commitments
• Knowledge of principles and practices of bookkeeping activities
• Keen understanding of financial accounting systems and related procedures
• Knowledge of handling numerical totals and balances and to verify accounting information
• Ability to handle a multitude of bookkeeping tasks at the same time without compromising on quality or work
• Strong background in preparing and maintaining periodic bookkeeping reports
• Comprehensive understanding of tax related computations and worksheets
• Exceptional finger dexterity aimed at handling data entry tasks associated with bookkeeping
• Orderly thinking targeted at managing the various aspects of the bookkeeping world
• Knowledge of handling accounting procedures and operating business machines
• Keen knowhow of financial concepts and investment principles
• Able to handle billing and invoicing procedures effectively
• Experienced in using adding machines and scientific calculators to handle complex calculations
• Track record of meeting bank deposit requirements and handling accounts payable and receivable tasks effectively
• Well versed in calculating depreciation and employing critical thinking in handling error correction activities
