To,

Tom Moody

Technical Department Head

Cognizant Technical Solutions Limited

90 Shine Sun Street

North Dakota, New Carolina 3489

Dated: 31st of August 2012

Subject: Applying for the position of a technical manager

Respected Mr. Moody,

It gives me immense pleasure to know that there is a vacancy in your organization in the position of a technical manager from the advertisement posted in your company website. I would like to apply for the same job position. I believe that I have the needed knowledge, skills and experience as mentioned in the advertisement.

I have been working in the position of a technical manager since last four years and have been successfully managing all the required job duties in that position. I have managed a number of reputed projects and received several appreciations for that. I have developed knowledge in maintenance as well as technical handling. I am excellent at motivating employees and also ensure that they give their best.

I can assure you that I am an apt candidate for this position with the kind of experience and knowledge I have. I would like to meet you to discuss in details. I am enclosing my resume with this letter for your reference.

Yours sincerely,

Elvis Payne
