To,

The HR Head,

ABC Ltd,

#5, Derbyshire,

London, S18

5th June 2014

Sub: Application for the position of mechanical engineer

Dear Sir,

With reference to the advertisement posted in The Telegraph on 4th of June 2014, I am writing this letter to explore the prospect of hiring me as a Mechanical engineer in maintenance department of your prestigious organization.

I have been working as a Mechanical Engineer in Service department for the past 4 years with XYZ Pvt. Ltd, London. I have expertise in automotive engineering especially in 4 stroke engines. I also have excellent exposure in handling teams and driving them to achieve the set goals. I have a good track record of handling equipments and machinery with perfection for which I have been awarded with Best Engineering Award since last 3 years consecutively. I have also presented three research papers related to engine dynamics in various conferences across the world (details are enclosed).

I am herewith enclosing my latest resume for your reference. Looking forward to hearing from you soon.

Best Regards,

Tom Ambrose
