To,
William Jones
Senior producer
Leeland Production house
Los Angeles
Date: 10th May 2014
Subject: Production assistant cover letter
Dear Mr. Jones
I, Harvey Parker am writing this letter to you to apply for the position of a production assistant at your reputed production house. I came to know about the job vacancy through a friend who works as a lighting manager in your production house and thus decided to apply for it.
Sir, I have pursued a diploma course in film and media production from New York University.  I have worked at various Production related jobs, starting from the position of a spot boy to an equipment transporter in the initial few years of my career. I started working as a production assistant 3 years back and have worked at this position at Jones film Production ever since.  All these years of experience will make an apt choice for this post at your film production house and if given a chance, I shall not disappoint you.
I am enclosing a copy of my credentials and resume so that you can have a better look at my capabilities and skills.  Please contact me if you need any more information or details.
Thanking you
Harvey Parker
788990-9877

