Helen Jacobsen
123 Main Street, San Francisco, CA 94122
Home : 415-555-0000 Cell: 415-555-0000
email@example.com
Dear Mr. Franklin,

I am writing to express my interest in the Nurse Manager position available at Memorial Hospital. With a Bachelor's Degree in Nursing and eight years of experience working in the pediatric department at Mercy I should be one of your first picks. While working as a nurse manager my job has included overseeing patient care while ensuring the policies and procedures of the hospital are followed at all times.

Although I love working in pediatrics I feel I am ready to move into the more specialized pediatric oncology unit that Memorial has. I have a terrific understanding of the special care needs sick children have and the ability to work as a nurse manager specializing in pediatric oncology would allow me to use my skills more effectively. The years I have worked at Mercy's pediatric unit have helped me build upon natural leadership skills I already possessed. I have a strong belief in helping children get well. I demand that all nursing staff do their absolute best when working with this special population. I have enclosed my resume.

Please call me to schedule an interview as soon as possible. I look forward to meeting you to further discuss my nurse manager qualifications.

Sincerely,

Helen Jacobsen

