
JOB DESCRIPTION

POSITION TITLE


Vice President for Advancement




REPORTS TO:


President of the College

PRIMARY FUNCTION: 

The Vice President for Advancement reports to the President of the College and is an active 

member of the President’s Cabinet and the College Council.  The Vice President for 

Advancement leads and directs all college fundraising and alumni and parent relations programs 

and staffs the Board of Regents Committee on Board Affairs and the Board’s Advancement Committee.

AREAS OF RESPONSIBILITY:
1. Leads the overall fundraising strategy, including annual fundraising activities, planned gifts activities, and capital campaigns as set forth by the college’s strategic plan.

2. Leads and develops a highly effective team of people who make successful and lasting contributions to the college’s mission and strategic plan.

3. Actively engages with and manages a portfolio of prospects, including personal cultivation, solicitation, closing of gifts, and stewardship.

4. Supports the President in his advancement activities, managing engagement of prospects for major college priorities, providing research, and conferring on strategies.

5. Supports Board members and other leading volunteers in advancement activities, managing engagement of prospects for major college priorities, providing research, and conferring on strategies.

6. Serves as an active member of the Cabinet and the College Council, representing the college as a whole in the important deliberations of these two groups as they advise the President.

7. Maintains effective relationships with other vice presidents and faculty leadership.

8. Oversees the programs of alumni relations and parent relations as they seek to engage alumni and parents effectively in the life of the college.

9. Ensures the effective and efficient planning and execution of such college events as Christmas Festival, and other advancement activities, both on and off campus.

10. Establishes policies with regard to effective and appropriate management of the college’s advancement database.

SUPERVISORY RESPONSIBILITIES: 
Hire, train, and supervise four direct reports and their staffs that encompass the entire Advancement Division of 30 individuals.

CONTACTS:
College President, other vice presidents, and faculty leadership; Board of Regents; and major donors.

EDUCATION: 
Essential:
Baccalaureate Degree 


Desirable:
Masters degree, particularly a masters in business or educational administration.

EXPERIENCE:
Essential:
Ten years of demonstrated success leading advancement operations in higher education. 


Desirable:


KNOWLEDGE, SKILLS, ABILITIES:

Excellent communication skills; the ability to collaborate with colleagues on campus and volunteers off campus; a sound understanding of liberal arts colleges, particularly residential and church related.

PHYSICAL DEMANDS:
Frequent travel for extended periods of time through multiple locations and time zones.

WORKING ENVIRONMENT:
Office environment on campus and extensive travel domestically with occasional travel abroad.

WORK SCHEDULE:
FTE:  1.0 with regular evening and weekend commitments


Term:  Full Year

APPROVAL:
President (Vice President for Advancement wrote 

the position description)

DATE:




April 20, 2004

