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Mr Jones
Managing Director
Jacksons Distribution Service Ltd
Hill Street
London
NE1 1XX

4th January 2011

Dear Mr Jones
This letter is to formally announce and inform to you my resignation from Jacksons Distribution Service Ltd. Therefore my last day of employment will be February 10th 2011.
I have truly appreciated your guidance and friendship during my employment, however I feel that it is time for me to move on in my career. I wish you and the company continued success for the future.
In the meantime please let me know if there is anything I can do to lessen the impact of my departure.
Yours sincerely,
Linda Brown
26 Made Up Road
London

