Administrative Assistant Resume Objective Examples

♦ To work as an Administrative Assistant for UpStream Global Services utilizing great communication skills and expertise in performing secretarial and record-keeping tasks effectively. Eager to contribute to the mission of organization.

♦ Proactive and organized individual seeking an administrative assistant position with the Vision group. Offering 5+ years of hands on experience in providing high quality managerial support, inventory management and in-house coordination.

♦ Methodical, detail-oriented professional looking for an administrative assistant position with RISE Inc. Adept at providing office support, employee management coordination and making travel and accommodation arrangements.

♦ To obtain an Administrative Assistant position with FJ Capital Management where customer care, bookkeeping, secretarial and general office skills would contribute to utmost efficiency and productivity.

♦ Results-driven, dependable professional seeking a position as an Administrative Assistant with Scripps Health. Bringing strong problem solving abilities and brilliant customer relations skills to keep the facility organized.

♦ Looking for a position as an Administrative Assistant utilizing exceptional organizational and communication skills to make a positive contribution to the organization.

♦ Desire an Administrative Assistant position at Tetra Tech, Offers effective office management and administrative skills in a highly stimulating environment.
