JOB DESCRIPTION
Occupational Therapist (OT)

JOB SUMMARY:

An Occupational Therapist (OT) administers occupational therapy to patients on an intermittent basis in their place of residence. This is performed in accordance with physician orders and plan of care under the direction and supervision of the Director of Nursing/Nursing Supervisor/Therapy Supervisor.

QUALIFICATIONS:

1. Graduate of an Occupational Therapy curriculum accredited jointly by the Committee on Allied Health Education and Accreditation of the American Medical Association and the American Occupational Therapy Association (AOTA) and/or certified by successfully completing the National Certification examination, or
2. Is eligible for the National Registration Examination of the American Occupational Therapy Association.

3. Two (2) years experience, preferred.

LINE OF AUTHORITY:  Reports to the Director of Nursing/Nursing Supervisor/ Therapy Supervisor

RESPONSIBILITIES:

1. Assists the physician or intermediate care provider in evaluating level of function, helps develop the plan of care and revise as necessary.

2. Prepares clinical and progress notes.

3. Advises and consults with the family and other agency personnel.

4. Participates in in-service programs and presents in-service programs as assigned.

5. Understands and adheres to established policies and procedures.

6. Participates with all other health care personnel in patient care planning.

7. Directs and supervises assistant (COTA) personnel as required.

8. Completes initial history and evaluation visit, notifies physician of patient needs and submits plan of care and orders for physician approval.
9. Performs all skilled occupational therapy procedures as ordered by physician.

10. Consults with physicians regarding change in treatment.

11. Writes reports to physicians regarding patient's progress.

12. Instructs patients and family/significant others in home programs and activities of daily living.

13. Attends all staff meetings and patient care conferences as scheduled.

14. Supervises the COTA every 30-days as assigned.

15. Completes and submits OASIS assessments, reassessments, and transfers, resumptions of care, discharges and significant change in condition in accordance with Agency defined time frames.
16. Appropriately utilizes ICD-9 diagnoses and codes.
17. Directs and supervises performance of COTA as indicated.
18. Completes a discharge summary upon completion of therapy services.
19. Completes a recertification for physician every 60 days if further treatment is to be continued.
20. Instruction to patient/family in home program with documentation in medical record notes.
21. Observes confidentiality and safeguards all patient related information.
Job Description – OT…continued

22. Prepares and submits patient evaluations, clinical and progress notes in a timely manner as outlined in Agency policy.
23. Immediately reports to Director of Nursing/Nursing Supervisor/RN any patient incidents/variances or complaints.
24. Participates in peer review and QM activities as requested.
25. Participates in utilization review of medical records as assigned.
26. Adheres to Agency standards and consistently interprets and accurately performs all assigned responsibilities.
27. Maintains acceptable attendance status, per Agency policy.
28. Reports all incomplete work assignments to Director of Nursing/Nursing Supervisor/Therapy Supervisor.
29. Appearance is always within Agency standards; is clean and well groomed.
30. Demonstrates effective time management skills through daily documentation and infrequent overtime for routine assignments.
31. Maintains clean and neat work environment.
32. Demonstrates sound judgment, critical thinking and decision making.
33. Maintains current CPR certification.
34. Performs other duties as assigned.

WORKING ENVIRONMENT:

Works indoors in Agency office and patient homes and travels to/from patient homes.

JOB RELATIONSHIP:

1. Supervised by:

Therapy Supervisor/Peer OT

2. Workers Supervised:
COTA as assigned

RISK EXPOSURE:

High risk

PHYSICAL REQUIREMENTS:

· Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions of this position without compromising patient care.
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[image: image1.emf]PHYSICAL DEMANDS              WORK ENVIRONMENT  

On - the - job  time is spent in the following physical activities. Show          This job requires exposure to the following environmental conditions.   Show  the amount of time by checking the appropriate boxes below.          Show the amount of time by checking the appropriate boxes below.  

 

 None  Up to  1/3  1/3  to ½  1/3  and  more    None  Up  to  1/3  1/3  to  1/2  2/3  and  more  

Stand     √   Wet, humid conditions  (non - weather)  √     

Walk     √   Work near moving mechanical parts  √     

Sit   √     Fumes or airborne particles  √     

Talk or hear     √   Toxic or caustic chemicals  √     

Use hands to finger, handle or feel    √    Outdoor weather conditions   √    

Push/pull    √    Extreme cold (non - weather)  √     

Stoop, kneel, crouch or crawl   √     Extreme heat (non - weather)  √     

Reach with hands and arms    √    Risk of electrical shock  √     

Taste or smell   √     Work with explosives  √     

      Risk of radiation  √     

      Vibration   √     

This job requires that weight be lifted or force be exerted. Show how  much & how often by checking the appropriate boxes below        

 None  Up to  1/3  1/3  to ½  2/3  and  more   The typical noise level for the environment for the work  environment is: (Check  all that apply )  

Up to 10 pounds   √        Very Quiet        Loud Noise      Quiet      Moderate Noise        Very Loud Noise     Hearing:      Ability to hear alarms on equipment      Ability to hear patient call    Ability to hear instructions from  physician/department staff  

Up to 25 pounds   √     

Up to 50 pounds  √      

Up to 100 pounds  √      

More than 100 pounds  √      
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I have read the above job description and fully understand the conditions set forth therein, and if employed as an Occupational Therapist, I will perform these duties to the best of my knowledge and ability.

_______________
______________________________________________

Date
Signature

PHYSICAL DEMANDS					  WORK ENVIRONMENT

		On-the-job time is spent in the following physical activities. Show 		   This job requires exposure to the following environmental conditions.

Show the amount of time by checking the appropriate boxes below.	      Show the amount of time by checking the appropriate boxes below.







		

		None

		Up to 1/3

		1/3 to ½

		1/3 and more

		

		

		None

		Up to 1/3

		1/3 to 1/2

		2/3 and more



		Stand

		

		

		

		√

		

		Wet, humid conditions (non-weather)

		√

		

		

		



		Walk

		

		

		

		√

		

		Work near moving mechanical parts

		√

		

		

		



		Sit

		

		√

		

		

		

		Fumes or airborne particles

		√

		

		

		



		Talk or hear

		

		

		

		√

		

		Toxic or caustic chemicals

		√

		

		

		



		Use hands to finger, handle or feel

		

		

		√

		

		

		Outdoor weather conditions

		

		√

		

		



		Push/pull

		

		

		√

		

		

		Extreme cold (non-weather)

		√

		

		

		



		Stoop, kneel, crouch or crawl

		

		√

		

		

		

		Extreme heat (non-weather)

		√

		

		

		



		Reach with hands and arms

		

		

		√

		

		

		Risk of electrical shock

		√

		

		

		



		Taste or smell

		

		√

		

		

		

		Work with explosives

		√

		

		

		



		

		

		

		

		

		

		Risk of radiation

		√

		

		

		



		

		

		

		

		

		

		Vibration 

		√

		

		

		



		This job requires that weight be lifted or force be exerted. Show how much & how often by checking the appropriate boxes below

		

		

		

		

		

		



		

		None

		Up to 1/3

		1/3 to ½

		2/3 and more

		

		The typical noise level for the environment for the work environment is: (Check all that apply)



		Up to 10 pounds

		

		√

		

		

		

		 Very Quiet		 Loud Noise	 Quiet

 Moderate Noise		 Very Loud Noise



Hearing:

 Ability to hear alarms on equipment

 Ability to hear patient call

Ability to hear instructions from physician/department staff



		Up to 25 pounds

		

		√

		

		

		

		



		Up to 50 pounds

		√

		

		

		

		

		



		Up to 100 pounds

		√

		

		

		

		

		



		More than 100 pounds

		√

		

		

		

		

		








							REPETITIVE MOTION ACTIONS

· Number of Hours -	

		This job has special vision requirements; check all that apply

		Repetitive use of Foot Control

		0

		1-2

		3-4

		5-6

		7+



		 Close vision (clear vision at 20 inches or less)

		Right only

		

		

		

		

		



		 Distance Vision (clear vision at 20 feet or more)

		Left only

		

		

		

		

		



		 Color Vision (ability to identify and distinguish colors)

		Both 

		

		√

		

		

		



		 Peripheral Vision

		Repetitive use of Hands

		

		

		

		

		



		 Depth Perception

		Right only

		

		

		

		

		



		 Ability to Adjust Focus

		Left only

		

		

		

		

		



		No Special Vision Requirements

		Both

		

		√

		

		

		



		

		Grasping: simple/light

		

		

		

		

		



		Special demands not listed: 																												



Note: Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions of the position

		Right only

		

		

		

		

		



		

		Left only

		

		

		

		

		



		

		Both 

		

		

		√

		

		



		

		Grasping: firm/heavy

		

		

		

		

		



		

		Right only

		

		

		

		

		



		

		Left only

		

		

		

		

		



		

		Both 

		

		√

		

		

		



		

		Fine Dexterity

		

		

		

		

		



		

		Right only

		

		

		

		

		



		

		Left only

		

		

		

		

		



		

		Both 

		

		

		√

		

		








