

Personal Reference Letter for A Friend
Mr. Andrew Petford
Radcliffe, Manchester
Greater Manchester, M29 4UH
July 16, 2010
Mr. Neil Greenaway
Sales Manager
890 Sales Group
Manchester
Dear Mr. Greenaway,
Good day!
A friend of mine, Mr. Martin Hamilton, is currently looking for a job that would suit his skills and expertise. I believe that he is highly qualified in the field of sales and marketing and I would like to refer him in case your company has a vacant position that fits his qualifications.
Mr. Hamilton is a good man with an excellent performance record in his employment history. He has a masteral degree in the field of marketing which he just finished and he is hoping for a job where he will be able to put his knowledge to good use. I have known Mr. Hamilton for many years and I know that he is an exceptional worker. In fact, he has also been recognized as a commendable employee several times by his previous employer before he left the job for his studies.

Thank you for your time.
Sincerely yours,
Andrew Petford





