Bank Teller Cover Letter 

31 Example Street
Jersey City, NJ 98777

September 28, 20XX

Mr. John Doe,
Hiring Manager
ABC Bank                   
10 Example Avenue
Jersey City, NJ 98777       
Dear Mr. Doe:

I am actively looking for a teller position with the ABC Bank, as advertised in the New York Times last week. After reading the job requirements and essential skills required for this job, I believe I will be an perfect candidate for this position.

While working as a teller for more than a year, I have learned to converse effectively with customers of diverse backgrounds. In addition, I am an extremely responsible and truthful person. I am skilled in recording the cash transactions; validate, or check the deposit slip and stamp it by device to show that it was checked and accepted at that date and time. I know how to validate check previous to cashing them. In addition I am able to categorize the customers by asking for a personal identification number, checking for photo recognition, or comparing the customer's autograph to the one the bank has on file.

My enclosed resume can give you with further details regarding my experience and qualifications. I would like to meet you personally and come back with any questions you might have regarding my qualifications. I can be reached through my email [Email Address Here] or my phone number (999) 999-9999.

Sincerely,        
(Signature)
Anna Smith

Enc. Resume
