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RESUME WRITING GUIDE: Objective Statements

Obijective statements can be very useful for college students and recent alumni who do not yet have enough
work experience to write a Profile or Qualifications Summary. They are optional, but when well written can be
used to summarize the position you seek (for example internship or entry level position), the value you might
add to the organization, a particular skill you might offer, and/or your eagerness to contribute.

Do NOT write about what you wish to get out of the experience; focus on what you can contribute.
JOBS IN BUSINESS

Student wrote: To obtain a challenging and rewarding position in an accounting area that will allow me to
gain further experience in the business world.

REVISION: Seeking an entry level accounting position involving Cost Accounting, Accounts
Receivable, Collections, Payroll or related areas of work. Would welcome assignments
in a fast-paced environment with considerable client contact and follow-up.

Student wrote: To obtain a position in an organization that will allow me to utilize the knowledge
and skills | have learned in my previous positions while offering a challenging environment
with room for growth.

REVISION: Seeking an entry level management position in Retail, Transportation, Government,
Health Care or similar fields that requires excellent interpersonal, organizational and
supervisory skills. Would welcome assignments in Sales, Operations, Customer
Service, Human Resources or related areas.

Student wrote: To obtain a position that offers professional, challenging and stable environment where | can
utilize my ability to perform as a part of a team and as an individual.

REVISION: To obtain an entry level marketing position involving Direct Mail Marketing,
Packaging, Market Research, or related areas. Especially interested in a position that
requires excellent organizational, foreign language and networking abilities. Eager to
work on team projects.

JOBS IN EDUCATION

Student wrote: To obtain a teaching position in an elementary or middle school.

REVISION: To secure ateaching position in an elementary or middle school. Would welcome the
opportunity to integrate computer technology into the curriculum and assist in
coaching sports or other extracurricular activities.

Student wrote: Seeking a K-8 teaching position.

REVISION: To obtain an elementary teaching position in grades K-8. Experienced and interested in
organizing and coordinating Science or Literacy Fairs. Also, interested in coordinating
field trips, parent organizations or special events for students.

Student wrote: To obtain a position that will utilize and expand my talents as a self-starter and quick learner
in the child care world.

REVISION: Seeking a part-time / full-time position involving child care while continuing university
coursework towards a Bachelor’s degree. Especially interested in PreK to 2nd grade
children. Owned & operated a day care business for over seven years.

Student wrote: To obtain the position of academic advisor or admission counselor.

REVISION: To obtain an entry level position as an Academic Advisor, Admissions Counselor,
Job Coach or related position in a college or university. Especially interested in
working with first generation college students, students on academic probation or
students not born in the United States.
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JOBS IN SCIENCE & TECHNOLOGY

To obtain a computer position which offers room for professional growth and advancement.

To obtain an entry level position in the field of Information Technology. Would be
especially interested in Operations Support, Web Site Development, Programming,
Information Systems or related areas. Would welcome a fast-paced environment where
there is considerable contact with internal and external clients.

IT professional with administrative, communication and team building skills seeking a job to
manage different types of projects.

Seeking a position in the field of Information Technology involving Programming,
Systems Development, Web Page Design or related areas of work. Especially
interested in using ColdFusion MX7, JavaScript or HTML. Would welcome the
opportunity to investigate and resolve client problems.

Seeking a position in biomedical sciences, environmental biology or a related area that will
allow me to utilize my scientific, communication and organizational skills.

Seeking a position in the scientific / technical area that will involve marine ecology,
soil conservation, environmental health or related areas of work. Possess excellent
research, teamwork and communication skills. Have presented a research paper at a
national conference.

JOBS IN HUMAN SERVICES OR NON-PROFIT ORGANIZATIONS

To obtain a rewarding position in the field of social services that will use my professional and
interpersonal skills while contributing to the growth of the organization.

To obtain a position in a human or social services organization that involves

working with the ex-offenders, senior citizens, inner-city youth or related populations.
Would welcome the opportunity to resolve conflicts, provide cultural enrichment, work
with parents and network with other agencies in the community.

To work with children or teens in an organization where | can make a difference.

To secure an entry level position as a Caseworker, Program Developer, Intake
Counselor or similar capacity in a human services agency. Especially interested in
programs concerning runaway adolescents, child abuse, homeless persons or related
issues.

To find an internship in the justice system where | can develop my abilities and skills.

To secure an internship within the justice system. Extremely interested in working
within the court system, halfway houses, neighborhood crime prevention programs or
related areas.

Making the Most of the Space “Above the Fold”

Imagine your resume folded in thirds; the top third is considered the most valuable “real estate” on your
resume because it is the first thing a reader will see. You may use this space for an Objective, but you
may prefer a Qualifications Summary, or a Profile. Any of these can be used to communicate to the
reader what type of position you seek and the value you may be able to add to their organization.

Talk to a career advisor about how to most effectively communicate your strengths on your resume!




