Office Supply Shopping List:

· ball point pens
· felt tip pens
· paper clips
· binder clips
· rubber bands
· 8.5 x 11 white copy paper
· 8.5 x 11 bond paper
· 8.5 x 11 color paper
· 8.5 x 14 legal copy paper
· Tape dispenser
· Tape
· Tabbed insertable divider sheets
· Address labels
· Correction tape w/dispenser
· Stapler
· Staples
· Writing pad
· Steno book/pad ruled
· Push pins
· Brown kraft envelopes (all sizes)
· #10 envelopes
· File folders
· File folder labels
· Staple remover
· Post-it notes
· Post-it style tabs/flags
· 12” ruler
· Scissors
· Hanging folders
· Flip chart markers
· Pencils
· Highlighters
· CD RW storage
· CD paper sleeve
· USB flash drive
· Hole punch
· Paper mate liquid paper
· Expandable file folders (legal and letter)


*Printer Ink/Cartridges must be itemized in the budget detail. 

