
  

  

JOB DESCRIPTION 
 

 INTERIOR DESIGNER’S ASSISTANT 
 
Working on high specification unique residential projects/family homes, the job is based in 
Cirencester but may involve occasional travelling anywhere within the UK 
 
Purpose of job: 
 

-­   To assist in the smooth running of the Interior Design department 
-­   To personally assist Yiangou’s Interior Designers in delivery of interior design projects 

to clients. 
 
Report to:  Senior Interiors Architectural Designer 
   
Main duties: 
 

-­   Research and source high quality interiors products including bespoke items, fittings, 
soft furnishings, lighting, furniture, sanitary ware, pictures and accessories to designer’s 
brief. 

-­   Obtain product samples and organise paint samples 
-­   Place and confirm orders with suppliers.  Oversee supplier production monitoring 

quality and and co-ordinate delivery slots. 
-­   Manage suppliers and Contractors 
-       Receive deliveries on site and assist in their placement and installation to plan. 
-       Take and produce minutes of client’s meetings  
-       Meet clients and exceed expected high standard of service 
-       Action Interior Designer’s instructions and keep them informed of progress 
-           Prepare and maintain project schedules and programs 
-       Draw up Interior Designers plans in CAD  
-           Maintain an organised and tidy appearance of the office  
-       Maintain samples library and product store 
-           Main Reception duties (one day per week) 

 
PERSON SPECIFICATION 
 
QUALIFICATIONS: 
 
HNC in Architectural Interiors Design or similar 
GCSE grade C in English Language and Mathematics 

 
SKILLS AND KNOWLEDGE: 

Essential: 
-­   You should be interested in interior design and willing to follow design directives and 

client requests. 
-­   Proficient in CAD  
-­   Excellent organisational skills 
-­   Good communicator, confident dealing with a wide range of clients 
-­   Able to deal firmly and fairly with contractors, consultants and clients 
-­   An ability to deliver results and to see jobs through 
-­   You will understand how to read drawings and take measurements off 



  

  

-­   You must be numerate with an attention to detail 
-­   You will be Word and Excel proficient 
 

Desirable: 
-­   Experience with Vectorworks 
-­   Full driving licence and access to a car 

 
 
SALARY: £18,000 - £20,000 depending upon experience 
 
Applications in writing with covering letter, CV and portfolio to: 
Recruit@yiangou.com 
 
 


