Sample Retail Supervisor Cover Letter

David Vigil
3419 Henry Ford Avenue. � Cushing, OK74023 � 918-225-4282 � v.david@example.com
January 16, 2011
Mr. Ronald Chapman
Giordano 
4315 Wolf Pen Road
Brisbane, CA94005
Dear Mr. Chapman,
I would request you to accept my application for the post of Retail Supervisor, which is currently available with your organization. My training and interest is the exact match for your requirement, which has been posted for this position and I am sure that I will prove to be an asset for your organization.
Here you will find a summary of my experience and educational background, which will make me the perfect candidate for this job:
· I have vast experience in working with clients and can provide them with excellent customer service
· Experience in finding solutions and handling incoming complaints in an efficient and fast manner
· I have the training, which is required for helping customers in finding the products they are looking for and want
· Excellent ability in performing internal audits and assisting in the ordering process
· Good ability in multi-tasking
· Got a bachelor's degree in Business Management

Sincerely,
David Vigil
Your Signature
