

Samuel J. Future
33 Woolery Lane, Dayton, OH 45415
Phone: (937) 542-3987 | Email: sfuture@jitaweb.com

Date
Contact
Company
Address
City, State Zip        
Dear Mr(s).______________:
Your job opening sounds perfect. As a new graduate, I’m seeking an entry-level A/P, accounting, and financial support position exactly like that outlined in the scope of responsibilities for this position.
While attending college, I handled an eclectic load of classes covering accounts receivable, accounts payable, cost accounting, auditing, report analysis, and payroll —among many others. I know each financial department is set up differently; and with my experiences, I can handle the expectations and needs of your department.
Call me at (xxx) xxx-xxxx, Mr. ___________, so we can schedule a time to sit down and discuss this position in length. I look forward to speaking with you.
Sincerely,
Samuel J. Future

