
ABC COMPANY LIMITED
Office Address:	Madison, USA. 
Phone No.: xxx-xxxx   Fax: xxx-xxx    E-mail: abc@gmail.com Website: www.letterformats.net

Ref: 	ABC/CTG/2012/xxx						Date: 05/03/20XX
Internship Completion Certificate
TO WHOM IT MAY CONCERN

This is to certify that Mr. Full Name, S/O- Mr. Fathers Name, a student of MBA (Major in Finance – summer semester), xxxx University, Chittagong, Bangladesh has successfully completed 03 (Three) months (From 1st December, 20XX to 28th February, 20XX) long internship programme at this Branch/Company. During the period of his internship programme with us he was found punctual, hardworking and inquisitive.      

We wish him every success in life.

For,  ABC Company Ltd.
 (
Sample of Internship completion certificate format
)

___________________
Authorized Signature





