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To
Ms. Angela Simpson,
134, Baker Road,
Hallway Apartments,
New York, U.S.A
Date: May 2nd, 2011
Subject: Job Invitation Letter
Dear Ms. Angela,
On the behalf of Eagle Marketing Pvt. Ltd, I would like to congratulate you on your job selection for the position of Assistant Manager- Marketing in our company. I invite you to join us from May 4th, 2012 in the marketing department. Kindly find enclosed appointment letter for more details.
We are glad to appoint you as an efficient and hardworking employee on this responsible job position of Assistant Manager- Marketing. We hope that during your tenure, you will perform with the best of your knowledge and expertise for the growth of marketing department. All your subordinates and colleagues will provide you full support to help you to handle the work load.
In case of any doubt and queries, please feel free to call us on: 7799 979 7989 or e-mail us at:support@eaglemarketing.com
Sincerely,
Liz Atkinson
Manager- HR
Eagle Marketing Pvt. Ltd

