
 

 
	
  

The	
  FISH,	
  13404	
  Birch	
  Bark	
  Ct.,	
  Fairfax,	
  VA	
  22033	
  

	
  
Dear	
  Xxxxxxx……..	
  
	
  
Remember	
  when	
  I	
  mentioned	
  that	
  I	
  had	
  started	
  swimming	
  for	
  a	
  local	
  swim	
  club?	
  Well,	
  I	
  joined	
  the	
  FISH	
  Swim	
  Team	
  
which	
  is	
  a	
  USA	
  Swimming	
  Bronze	
  level	
  recognized	
  swim	
  team	
  located	
  in	
  the	
  Northern	
  Virginia	
  Potomac	
  Valley	
  region	
  
a	
  premiere	
  USA	
  Swimming	
  team	
  here	
  in	
  the	
  Northern	
  Virginia	
  Potomac	
  Valley	
  region,	
  and	
  it’s	
  going	
  really	
  well.	
  I	
  
have	
  a	
  lot	
  of	
  fun	
  swimming	
  and	
  learning	
  about	
  how	
  to	
  set	
  goals,	
  discipline	
  and	
  team	
  spirit.	
  
	
  

	
  Or	
  
	
  

I	
  continue	
  to	
  swim	
  on	
  the	
  FISH	
  Swim	
  Team	
  which	
  is	
  a	
  USA	
  Swimming	
  Bronze	
  level	
  recognized	
  swim	
  team	
  located	
  in	
  
the	
  Northern	
  Virginia	
  Potomac	
  Valley	
  region.	
  Swimming	
  has	
  become	
  a	
  very	
  important	
  part	
  of	
  my	
  life.	
  I	
  love	
  
swimming	
  and	
  competing!	
  	
  It	
  challenges	
  me	
  physically	
  and	
  mentally	
  and	
  it	
  helps	
  me	
  to	
  learn	
  about	
  goal	
  setting,	
  
discipline,	
  working	
  hard,	
  being	
  organized	
  and	
  it	
  teaches	
  me	
  what	
  team	
  spirit	
  is	
  all	
  about.	
  	
  All	
  the	
  “tools”	
  I	
  learn	
  in	
  
swimming	
  are	
  applicable	
  to	
  other	
  areas	
  in	
  my	
  life,	
  especially	
  when	
  it	
  comes	
  to	
  academics!	
  
	
  
Then	
  include….	
  
	
  
I	
  am	
  writing	
  to	
  you	
  today	
  because	
  my	
  team	
  just	
  launched	
  its	
  annual	
  fundraiser	
  and	
  I	
  could	
  really	
  use	
  your	
  help.	
  
We’re	
  hosting	
  a	
  Swim-­‐A-­‐Thon®	
  at	
  the	
  end	
  of	
  March	
  for	
  which	
  everyone	
  on	
  the	
  team	
  goes	
  out	
  and	
  collects	
  donations	
  
or	
  pledges	
  for	
  each	
  lap	
  they	
  swim.	
  My	
  goal	
  is	
  to	
  swim	
  at	
  least	
  100	
  laps,	
  but	
  no	
  more	
  than	
  200.	
  
	
  
I	
  hope	
  you	
  will	
  consider	
  sponsoring	
  me	
  by	
  either	
  making	
  a	
  donation	
  or	
  by	
  pledging	
  a	
  specific	
  monetary	
  amount	
  for	
  
each	
  lap	
  I	
  am	
  able	
  to	
  swim.	
  My	
  goal	
  is	
  to	
  be	
  the	
  top	
  fund	
  raiser	
  in	
  our	
  club,	
  so	
  I	
  am	
  working	
  very	
  hard	
  to	
  collect	
  as	
  
many	
  donations	
  and	
  pledges	
  as	
  I	
  can	
  to	
  reach	
  my	
  goal.	
  	
  
	
  
The	
  money	
  we	
  raise	
  from	
  this	
  event	
  will	
  be	
  used	
  to	
  foster	
  and	
  grow	
  our	
  team	
  to	
  the	
  best	
  of	
  its	
  ability.	
  One	
  of	
  the	
  
many	
  advantages	
  of	
  having	
  a	
  Swim-­‐A-­‐Thon®	
  is	
  that	
  95%	
  of	
  the	
  money	
  my	
  team	
  raises	
  goes	
  directly	
  to	
  our	
  club	
  and	
  
5%	
  goes	
  to	
  USA	
  Swimming	
  to	
  help	
  with	
  all	
  the	
  programs	
  run	
  throughout	
  the	
  country.	
  I’m	
  not	
  only	
  helping	
  myself	
  
and	
  my	
  club,	
  but	
  swimmers	
  all	
  over	
  the	
  country.	
  	
  
	
  
By	
  helping	
  my	
  team	
  raise	
  money,	
  I	
  am	
  supporting	
  our	
  team	
  to	
  create	
  special	
  opportunities	
  for	
  the	
  athletes	
  that	
  
otherwise	
  would	
  not	
  be	
  possible.	
  Funds	
  allow	
  the	
  FISH	
  to	
  invite	
  Olympians	
  like	
  Ian	
  Crocker	
  and	
  Tara	
  Kirk	
  to	
  provide	
  
a	
  valuable	
  and	
  memorable	
  experience	
  for	
  all	
  swimmers	
  on	
  the	
  team.	
  Our	
  coaches’	
  travel	
  expenses	
  are	
  covered	
  
through	
  fundraising	
  moneys	
  so	
  that	
  these	
  expenses	
  are	
  not	
  rolled	
  over	
  to	
  the	
  swimmers	
  who	
  are	
  traveling.	
  	
  Funds	
  
also	
  allow	
  the	
  FISH	
  team	
  to	
  help	
  make	
  all	
  swimmers	
  feel	
  special	
  and	
  recognize	
  their	
  dedication	
  by	
  providing	
  unique	
  
tokens	
  such	
  as	
  special	
  swim	
  caps	
  and	
  memorable	
  USA	
  Swimming	
  patches.	
  Most	
  importantly,	
  funds	
  raised,	
  provide	
  
scholarship	
  money	
  to	
  potentially	
  great	
  swimmers	
  in	
  our	
  community	
  who	
  could	
  not	
  otherwise	
  afford	
  such	
  a	
  great	
  
opportunity.	
  To	
  the	
  many	
  children	
  who	
  receive	
  assistance,	
  this	
  chance	
  to	
  be	
  part	
  of	
  our	
  tea,	
  is	
  precious.	
  	
  
	
  
Please	
  consider	
  helping	
  me	
  reach	
  my	
  Swim-­‐A-­‐Thon®	
  goal	
  by	
  making	
  a	
  donation	
  or	
  pledge	
  on	
  my	
  behalf.	
  If	
  you	
  
choose	
  to	
  send	
  a	
  donation,	
  please	
  print	
  out	
  this	
  email	
  and	
  complete	
  the	
  corresponding	
  form	
  below.	
  Then	
  place	
  the	
  
completed	
  form	
  in	
  an	
  envelope	
  addressed	
  to	
  me	
  along	
  with	
  your	
  check	
  made	
  payable	
  to	
  the	
  FISH,	
  and	
  return	
  it	
  to	
  
me	
  before	
  March	
  28th	
  so	
  that	
  I	
  may	
  participate	
  in	
  this	
  great	
  event.	
  	
  
	
  

Sample	
  
Letter/Email	
  to	
  

request	
  a	
  
donation	
  or	
  
pledge	
  



If	
  you	
  would	
  prefer	
  to	
  make	
  a	
  pledge	
  for	
  each	
  lap	
  I	
  swim,	
  please	
  reply	
  to	
  this	
  email	
  with	
  your	
  pledge	
  promise	
  boldly	
  
marked	
  at	
  the	
  top	
  of	
  your	
  response.	
  Please	
  base	
  your	
  pledge	
  amount	
  on	
  the	
  fact	
  that	
  I	
  will	
  most	
  likely	
  achieve	
  my	
  
goal	
  of	
  swimming	
  100-­‐200	
  laps.	
  After	
  the	
  event,	
  once	
  I	
  share	
  with	
  you	
  how	
  many	
  laps	
  I	
  have	
  completed,	
  print	
  out	
  
the	
  corresponding	
  form	
  at	
  the	
  end	
  of	
  this	
  email,	
  	
  place	
  the	
  completed	
  form	
  in	
  an	
  envelope	
  addressed	
  to	
  me	
  along	
  
with	
  your	
  check	
  made	
  payable	
  to	
  FISH,	
  and	
  return	
  it	
  by	
  Friday	
  	
  April	
  11th.	
  	
  
	
  
Finally,	
  because	
  my	
  team	
  is	
  a	
  nonprofit	
  organization	
  no	
  matter	
  how	
  you	
  chose	
  to	
  support	
  me,	
  all	
  cash	
  donations	
  
and	
  pledges	
  are	
  fully	
  tax	
  deductible.	
  If	
  you	
  would	
  like	
  a	
  receipt	
  please	
  be	
  sure	
  to	
  let	
  me	
  know.	
  	
  	
  
	
  
I	
  would	
  really	
  appreciate	
  your	
  support	
  when	
  I	
  swim	
  for	
  my	
  team.	
  	
  	
  	
  
Thank	
  you	
  very	
  much.	
  
Swimmer’s	
  name	
  	
  
	
  
	
  
	
  Swimmer’s	
  name:_______________________________________________________________________	
  
	
  
My	
  address	
  is____________________________________________________________________________	
  
	
  
To	
  make	
  a	
  donation	
  please	
  print	
  out	
  “Section	
  1”	
  and	
  fill	
  it	
  out	
  accordingly.	
  Then	
  mail	
  Section	
  1	
  along	
  with	
  your	
  
check	
  made	
  payable	
  to	
  the	
  Fish,	
  and	
  mail	
  back	
  to	
  me	
  by	
  March	
  28th	
  so	
  I	
  may	
  participate	
  in	
  this	
  event.	
  	
  
_________________________________________________________________________________________	
  
Section	
  1	
  	
  	
  	
  	
  	
  Swim-­‐A-­‐Thon®	
  Donation	
  
	
  

Swimmer’s	
  Name:__________________________________________________________________________	
  
	
  
YES!	
  I	
  have	
  enclosed	
  my	
  donation	
  check	
  made	
  payable	
  to	
  FISH	
  in	
  the	
  amount	
  of:	
  
	
  
	
  ____$25.00	
  ____$50.00	
   ____$100.00	
  ____$200.00	
  	
  	
  	
  	
  ____Other	
  (please	
  specify)	
  	
  
	
  
Sponsor’s	
  Name	
  and	
  Address:	
  
	
  
_________________________________________________________________________________________	
  
	
  

For	
  those	
  who	
  would	
  like	
  to	
  pledge	
  a	
  monetary	
  amount	
  for	
  those	
  laps	
  I	
  completed	
  please	
  reply	
  to	
  this	
  email	
  boldly	
  
stating	
  your	
  pledge	
  promise.	
  By	
  emailing	
  me	
  your	
  pledge	
  promise	
  you	
  are	
  agreeing	
  to	
  pay	
  the	
  specified	
  amount	
  
after	
  the	
  laps	
  have	
  been	
  completed.	
  Please	
  be	
  sure	
  to	
  send	
  email	
  response	
  prior	
  to	
  March	
  28th	
  so	
  I	
  may	
  participate	
  
in	
  this	
  event.	
  	
  
	
  

After	
  the	
  event	
  I	
  will	
  notify	
  you	
  of	
  the	
  laps	
  I	
  completed.	
  Then	
  please	
  print	
  out	
  “Section	
  2”	
  shown	
  below	
  and	
  fill	
  it	
  in	
  
accordingly.	
  Please	
  enclose	
  your	
  check	
  for	
  the	
  amount	
  promised	
  and	
  mail	
  back	
  to	
  me	
  no	
  later	
  than	
  Friday	
  April	
  11,	
  
2014.	
  (Checks	
  are	
  to	
  be	
  made	
  payable	
  to	
  the	
  Fish).	
  	
  
	
  
Please	
  detach	
  Section	
  2	
  after	
  the	
  event	
  and	
  submit	
  no	
  later	
  than	
  Friday	
  April	
  11,	
  2014.	
  	
  
-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐-­‐	
  
Section	
  2	
  	
  	
  	
  	
  	
  Swim-­‐A-­‐Thon®	
  Pledge	
  Promise	
  	
  
	
  
Enclosed	
  is	
  my	
  pledge	
  amount	
  of	
  $__________________	
  for	
  ____(Swimmers	
  name)_______.	
  
I	
  had	
  pledge	
  $	
  _________per	
  lap	
  and	
  #	
  ______________laps	
  were	
  completed.	
  	
  
	
  
Sponsor’s	
  Name	
  &	
  Address:	
  	
  
	
  
	
  
________________________________________________________________________________________	
  


