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Dear Ms Anny
As the time for my retirement approaches, I wish to submit my resignation letter and give the company a one-month’s notice as required. The last day of my employment in your company will be on January 6, 2010.
I wanted to say thank you for giving me a chance to work in your company. Truthfully, the company has helped me achieve several endeavors, which any employees can be proud of.
I wanted to say thank you as well for the support and assistance you gave me during my work. I have enjoyed working at your company immensely.
Even though I am about to take my long rest, I will miss everything in your company especially my colleagues.
If I can be of assistance, you can just call me over the phone or simply just make an email.
Thank you very much!
Sincerely,
Mario Valdez

