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From,
Board of Directors,
Wizard institute of studies
To,
Mrs McConnell
Dear Mrs McConnell,
This letter has been drafted to bid adieu to you in an informal and formal way, as you have always advised to work. The institute has benefitted leaps and bounds from the services offered to the institute from your side. There is hardly anything which the institute can demand from you since you have devoted 40 dedicated years of services to the institute.
Starting as the teacher and now, being one of the boards of director representing the department in which you once entered as the teacher, you have perceived each and every aspect of teaching in this institute. It would be very difficult to fill the void created by your absence in this institute, since no other person can understand the institute in the way you did. The entire institute has been synonymous with the name of Mrs McConnell as the name of discipline and sheer vigour. Thanking you for everything,
Board of Directors
