Fill in the Blank Resume Form

					
FIRST NAME, MI, LAST NAME: ALL CAPS, BOLDED, 16 SIZE FONT
								
Street Address
								
City, State Zip
								
Home Phone #
								
Email address

EDUCATION (Each heading should be bolded and in all caps)
	Class of 		, 				 Middle School, 				, OH


WORK EXPERIENCE (List any job that you have had)
													   		
	             Job Title						Business Name, Address	         Dates
	Duties: (List 5 minimum action phrases, bulleted)
· 
· 
· 

													   		
	             Job Title						Business Name, Address	         Dates
	Duties: (List 5 minimum action phrases, bulleted)
· 
· 
· 


SCHOOL ACTIVITIES (List all sports, clubs, etc you have been involved with)
															
				Activity								                    # of Years
															
				Activity								                   # of Years
															
				Activity								                  # of Years



AWARDS (List any awards or special recognition you have received)
															
				Award									 Month, Year
															
				Award									 Month, Year


PERSONAL SKILLS  (List any special talents or skills you have)
· 
· 
· 


INTERESTS (List a few of your hobbies, if pertinent)
													
													


