
 

 

 
Assistant Construction Project Manager 

Job Description 

Direct Report Relationship:  Construction Manager 

Location:  Scottsdale, Arizona 

FLSA Status: Exempt 

Indirect Report Relationship: Director of Equipment and Logistics 

Equal Opportunity Employer M/F/D/V 
 

ASSISTANT CONSTRUCTION PROJECT MANAGER POSITION SUMMARY 

Kahala Management is the parent company of multiple QSR restaurants (Cold Stone Creamery, Blimpie, Great 

Steak, Samurai Sam’s, Taco Time, Americas Taco shop, and many more)both  domestically and internationally. 

We seek a candidate who is detail oriented, a team player, willing to learn, and has a strong construction 

background (from experience or education). Your main responsibilities would include but are not limited to: 

plan review, code compliance, construction feasibility, account design standards compliance, customer service, 

and documentation of project progression. Your primary focus/objective would be assisting the Construction 

Project Manager’s daily responsibilities to support Kahala’s QSR restaurants in all design/construction 

compliance. This is an entry level position and would report to the Construction Project Manager. 
 

ASSISTANT CONSTRUCTION PROJECT MANAGER KEY RESPONSIBILITIES 

 Achieves operational objectives by contributing information to and reviews; customer-service standards; 

resolving problems and help with implementing necessary change. Referring them to the Project 

Manager  

 Assist in evaluation and solution of potential field problems, referring them to Project manager. 

 Assist in plan and spec analysis in order to provide clear, documented and coordinated interpretations of 

the design/drawings for construction. 

 Perform additional assignments and responsibilities as assumed or requested by supervision. 

 Conduct quality control activities in accordance with instructions, inspection programs, using specified 

control measuring and testing equipment. 

 Understand and perform document control functions in accordance with on-site policy and procedures. 

 Attend project coordination and owner/contractor/architect/engineer meetings as required 

 Participate in the continuous updating and accurate generation of as-built documents, assist with the 

research and preparation of field change requests to resolve design issues. 

 Tracking/Documentation/Filing of project progression.  

 

 

ASSISTANT CONSTRUCTION PROJECT MANAGER PERSONAL ATTRIBUTES 

 Requires adaptability to handle multiple projects simultaneously while remaining in awareness of 

completion dates and understanding of management principles, especially of time management 

 Understanding of code compliance/ADA compliance and pertinent gov’t agencies  

 Strong architectural document understanding/application and construction verbiage 

 Proven ability to manage multiple projects/activities in a dynamic fast pace environment  

 

 



 

 

ASSISTANT CONSTRUCTION PROJECT MANAGER KNOWLEDGE / SKILLS 

 

 Required: Construction management degree, or degree in similar construction applied disciplines 

(extensive field experience will be taken into consideration if degree has not been attained)  

 Preferred: Restaurant construction experience  

 Strong proficiency in Windows  Microsoft Office applications (Outlook, Excel, Word and PowerPoint) 

and Outlook 

 Must have excellent written and verbal communication skills   

 Strong interpersonal skills and ability to work with and manage cross-functional teams.  

 Strong organizational skills  

 
  


