A simple formula for writing resumes objectives

Seeking a position as... (the type of role)

In... (explain the industry or niche where you want to work or the position in the
advertisement)

where my... (describe two, perhaps three, of your strongest assets - skills, knowledge,
attitude)

will contribute to... (key words which relate to what is important to the employer. Use
words like profitability, productivity, efficiency, image or reputation, service quality,
safety, cost effectiveness etc.)

Career objective statement
A good example:
Seeking a position as a Training Consultant in a service-based industry where my well-
developed instructional design and facilitation skills in Quality Service Management can
be utilized to assist the organization achieve a reputation for delivering excellence
service

A bad example:

/ am seeking a position in your organization which will enable me to take the next step
in my career. I'm keenly interested in learning more about the whole area of excellence
service together with the opportunity to further develop my instructional design and
facilitation skills.

Resume Writing Tips
The main features of the good example statement above are:

e It begins with an action word "Seeking." Aim to get rid of unnecessary language in your
resume like "l am” (seeking)

e The position you describe in your statement would be the same or similar to the job title in
the advertisement to which you are responding

e Key attributes you bring to the role are featured - in this instance instructional design,
facilitation skills, Quality Service Management

e The attributes you describe are referred to in the context of how the employer will benefit:
“assist the organization achieve a reputation for...”

e Wording your career objective statement like this helps to create an impression that your
purpose is to help them.




