TARA A. CARNEY
521 Oceanic Drive  Tabby, Tennessee  42262  (270) 555-5555  tcarney@school.edu 



Objective  
Seeking an internship with the Governor of Tennessee’s office

Education

Bachelor of Science in Public Management: Minor, Psychology
Austin Peay State University: Clarksville, Tennessee. 
Anticipated Graduation Date: December 2010
GPA in Major: 3.85, Cumulative GPA: 3.65

Related Courses


· Public Personnel Administration
· Urban Planning
· Public Policy Analysis
· Professional Seminar
· Public Budgeting
· Methods of Research
· Organizational Theory and Behavior
· Social Psychology



Work Experience
June 2008 - July 2009

	Sales Associate, Old Navy:  Tabby, Tennessee.		                
	
· Assisted customers with finding and selecting merchandise
· Inventoried store merchandise on a weekly basis
· Fashioned merchandise displays to market items to potential customers
· Operated cash register and tracked daily sales

Aug. 2005 to Dec. 2007
	Student Office Assistant, Robertsville University:  Robertsville, Tennessee		
	
· Provided administrative support for various activities related to the Office of Academic Affairs
· Served as receptionist during the absence of the secretary
· Created address list of potential students in Excel  
· Reorganized office filing system to ensure proper placement of documents

Related Skills

· Microsoft Word
· PowerPoint
· Excel
· Access 
· FrontPage
· Fluent in Spanish


Leadership Experience

President,  Alpha Beta Service Sorority                            	Aug. 2008 – May 2009 
Secretary,  APSU Public Management Association         	Aug. 2007 – May 2008
Volunteer, Nashville Humane Society                              	Dec. 2005 – July 2007

