Teacher Lesson Plan 1 : safe@work General Module 


	Lesson Objective 
	This lesson is the introductory session for commencement of the safe@work program.  Students will be introduced to:
· the safe@work General Module and its use for work experience students 

· Health and Safety Responsibilities as presented in the safe@work General Module 

· the three ThinkSafe Steps 

· the concept of Duty of Care and its application to the world of work.



	Background Notes For Teachers 
	Common hazards exist in all workplaces.  This lesson is designed to assist students to know how to identify risks whilst on work experience, and to understand their Duty of Care (to themselves and others) in the workplace.   

It is important to learn about these hazards and how they can be controlled so that people at work are not exposed to risk. This lesson introduces the General Module for the safe@work program, offers a variety of classroom based activities in preparation for study of the module and to gain the knowledge required to successfully complete the test. Students need to read as much of the module as possible before attempting the test.  

It is recommended that introductory lessons be delivered to allow all students the benefit of understanding the basic principles of Duty of Care in the workplace. 

In the General Module, there is a significant amount of written text for students to deal with.  It would be valuable for preparatory lessons to include some terminology checks, highlighting key points presented in the general module, and links to activity sheets and a range of sample tests. 



	Delivery Mode
	Classroom based lesson.  Discussion, some reading and recommended viewing of OHS video.  



	(  Time Allocation
 
	50 – 60  minutes – this is a suggested timeframe only for the listed activities.



	Terminology Checklist  
	Occupational Health and Safety (OHS) – all matters related to workplace health and safety (e.g. hazards, risks, communication issues). 

Duty of Care – the onus upon both employer and employees to be responsible for themselves and for others in the workplace, and to ensure that no person is placed at risk through any of their actions (or as a result of their failing to act when they should). 

S.A.M. Principles –Spot the Hazard, Assess the Risk, Make the Changes. 

Principles of Duty of Care – the “ground rules” enabling employer and employees to meet their responsibilities to secure a safe workplace:  these include accountability, co-operation and consultation.



	Activity 1 

5 - 10 mins 

This activity is aimed at stimulating group discussion.
	Brainstorm Activity 

Discuss with students what the term Occupational Health and Safety means.
· On the board, make a list of potential workplace health and safety issues that may confront students - at school, at their work experience, travelling to and from their placement.

· As a class, develop a list of potential strategies students may use to reduce the risks of hazards in the workplace or school.  Ask students to record this list in their workbook. 


	Activity 2

20 minutes   

Suggested Resource 

VEA – OHS Duty of Care video distributed by Video Education Australasia 111A Mitchell Street Bendigo 3550 Telephone: 5442 2433 Fax: 5441 1148


	To assist students to build a picture of the concepts associated with Occupational Health and Safety in the workplace, it is suggested that they watch the VEA video OHS Duty of Care in the Workplace, before commencing the General Module.  (However this is only a suggestion:  teachers may wish to use another suitable video, or bring in a guest speaker to discuss workplace health and safety.)  

The video suggested in this activity examines the S.A.M. principles by using examples from the animal kingdom.  It presents the concepts of Health and Safety Responsibilities at the appropriate level for students in Year 9 and Year 10.  By including a video in this preparatory lesson, all students, regardless of literacy abilities, will commence the General Module with a sound understanding of the concept of Duty of Care that forms the basis of this introductory lesson.

· Watch the suggested video or related video. 

· The suggested video comes with a set of easy to answer questions on Duty of Care, the S.A.M. Principles and the five steps to safe workplaces.  Use these questions to generate a review of the video with students. 



	Activity 3 

20 – 25 minutes 


	1.   safe@work General Module

It is highly recommended that all students undertaking this module receive a hard copy for reference purposes.   Activity 3 assumes that students have access to:
·  the safe@work General  Module – one for each student. 

This can be downloaded from the website or CD-ROM and is approximately 18 single pages in length.

· Student Workbook – a sample copy of the Student Workbook is available with this lesson bank.  The Student Workbook can be used to record reference notes and Key Points which will assist students to complete the tests. 

· Go through the General Module with students.  Identify the 17 topics to be covered before commencing the first two topics. 

· Encourage students to work with partners, or in teams or groups to help build up their understanding of the concepts presented. 

· Students can use some of the knowledge from the video to help build their knowledge of Health and Safety Responsibilities.  


2.   Present – Key Points

The main objective of this activity is to highlight the Key Points for Topic 1 and Topic 2.

 Topic 1:  Introducing Health and Safety Responsibilities

· Question:  Who has more responsibility for workplace safety:  the employer or the employee? 

· Answer:  Health and Safety at work is everyone’s responsibility, but the greater responsibility (or duty of care) is the employer’s.  This is because the employer has ultimate control over the way the workplace and its hazards are managed.
The key responsibilities for workplace health and safety are set out in the Occupational Health and Safety Act 2004 (OHS Act).  Because an employer has control and management of the workplace, they must accept the primary responsibility for ensuring it is safe.  However, employees also must take responsibility for looking after their own safety. 
Young workers are usually keen to work hard and do well, and may be willing to attempt tasks that older workers would recognise as unsafe.  Largely because of their inexperience, younger workers have a higher risk of being injured at work than older workers. 

Topic 2:  Hazard Identification, Risk Assessment and Risk Control

· Question:  What is a hazard?
· Answer:  A hazard is anything at a workplace with potential to cause harm – injury or, illness to people, damage to property or harm to the environment. 

Students need to be aware of the hazards related to the workplace, such as unlabelled chemicals, faulty equipment, poorly lit stairs.  Spot the Hazard is the first ThinkSafe Step. 

· Question:  What does it mean to “assess risk”?

· Answer:  “Assessing the risk” means working out how likely it is that a hazard will harm someone, and how serious that harm could be. 

All employees need to assess the risk of a hazard by asking “How likely is it that this hazard might harm me or someone else, and how badly could I or someone else be harmed?”  As a work experience student, you must always ask your work experience supervisor the safest way to complete your designated tasks.  Assess the Risk is the second ThinkSafe Step. 

· Question:  How do you take action to remedy a risk or eliminate a hazard?

· Answer:  By reporting the problem to someone who can arrange for it to be fixed.  
The best way to remedy a hazard is to get rid of it altogether.  It is your employer’s responsibility to do this where practicable.  Removing simple hazards (such as picking up litter or cleaning up a spill to prevent trips and slips) is something that a work experience student may be able to do without risk to themselves or others.  

However, all hazards must be reported, and students must not attempt to fix a problem where there may be any risk whatever.

Ask students to locate the Six methods of Making Changes in the General Module.  You may wish to read these together as a class activity.  

Make the Changes is the third ThinkSafe Step. 

· Students can remember the Key Points by listing them as the S.A.M. Principles: 

S – Spot the Hazard 

A – Assess the Risk 

M- Make the Change 


	Lesson Review 

2 minutes 
	Review Question 

In the workplace, what does Duty of Care mean for:

· Employers?

· Employees?

· Work experience students? 




	Homework Task 

20 mins 
	Tasks
· Students read Topic 3:  Manual Handling;  Topic 4:  Hazardous Substances and Dangerous Goods;  and Topic 5:  Material Safety Data Sheet  
· Students record the Key Points for these topics in their workbooks. 
OR

· Students complete any of the Resource Sheets listed for this section of the General Module.  Resource Sheets are located on the safe@work website under Resources on the Menu bar.



	
	

	Resources needed for Lesson Delivery 


	· Hard copies of the safe@work General Module for all students in class – these can be downloaded from the safe@work website.
·  Student Workbooks – included with this Lesson Plan package. 
· If using the VEA video OHS Duty of Care, video and television –see Activity 2 for distribution information.
Overhead transparencies to assist in the delivery of this lesson are available from the DE&T website from the Links bar or http://www.workcover.com/learning/teacher/tchHazardnotes.asp


	VELS Application 


	Strand 
	Domain
	Dimension 

	 Level 6

Note: The Learning Focus and Standard for this lesson are available on the VELS Application safe@work Lesson Plan Grid. 
	Physical, Personal and Social Learning 
	Health and Physical Education 

Interpersonal development 

Personal Learning 

Civics and Citizenship 


	· Health knowledge and promotion 

· Building social relationships

· Working in teams 

· The individual  learner

· Managing personal Learning

· Civic knowledge & understanding  

	
	Discipline- based Learning 
	The Humanities - Economics
	· Knowledge& understanding 

· Reasoning and interpretation



	
	Interdisciplinary Learning 
	Communication 

Thinking 
	· Listening, viewing and responding

· Presenting 

· Reasoning processing and inquiry 
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