Formal Character Reference Letter
Sales Manager
Best Group Dealers, Inc.
London, E18 5NN
April 22, 2010
Mr. Quintin Hall
President
Clothes Forever, Inc.
Dear Mr. Hall,
Good day!
I know that yours is the leading company in the clothing industry and I am sure you have numerous applicants for your vacant positions.  I am writing this letter as a character reference for a former colleague of mine who has recently sent his application to your good office.
I have known Mr. Anthony Davies for many years since college until we worked at the same company as sales representatives.  He is a hard-working and resourceful man and I can vouch for his character with honor.  Through his good work performance, Mr. Davies has earned the respect of his colleagues and has also been recognized by our former employer as one of the best sales representatives last year.
For more details on his education and work experience, please refer to Mr. Davies’ resume and application.
Thank you.
Sincerely yours,
Colin Layzell

